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                                                                                                Use the instructions below to start using our professional PDF editor:
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                                    Set up an account. If you are a new user, click Start Free Trial and establish a profile.

                                

                            

                                                    
                                2

                                
                                    Upload a file. Select Add New on your Dashboard and upload a file from your device or import it from the cloud, online, or internal mail. Then click Edit.

                                

                            

                                                    
                                3

                                
                                    Edit dd 1351 2 form. Add and replace text, insert new objects, rearrange pages, add watermarks and page numbers, and more. Click Done when you are finished editing and go to the Documents tab to merge, split, lock or unlock the file.
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                                    Save your file. Select it from your records list. Then, click the right toolbar and select one of the various exporting options: save in numerous formats, download as PDF, email, or cloud.

                                

                            

                                                

                                                                                It's easier to work with documents with pdfFiller than you could have believed. You may try it out for yourself by signing up for an account.
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                                                            How to fill out dd form 1351 2:

                                                                                
                                                                                                                                
                                
                                                            01

                                 Begin by obtaining a blank copy of dd form 1351 2 from the appropriate source, such as a military finance office or online.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            02

                                 Carefully read the instructions provided on the form to understand the required information and supporting documents.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            03

                                 Start by filling out the header section, which asks for your personal information such as name, rank, social security number, and contact details.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            04

                                 Proceed to the travel order section, where you need to enter the details of your official travel, including the purpose, destination, mode of transportation, and dates of travel.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            05

                                 In the expenses section, itemize your travel expenses by category such as lodging, meals, transportation, and miscellaneous expenses. Include the amounts spent for each category.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            06

                                 If you incurred any expenses related to dependents or additional travelers, provide their details and corresponding expenses in the supplemental section.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            07

                                 Remember to attach any required receipts or supporting documents to substantiate your claimed expenses.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            08

                                 Review the filled-out form for accuracy and completeness before forwarding it to the appropriate approving authority.
                            
                                                                    
                                    
                                                                                                                     

                                                                                Who needs dd form 1351 2?

                                                                                
                                                                                                                                
                                
                                                            01

                                 Active duty military personnel who are requesting reimbursement for official travel expenses.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            02

                                 Reserve or National Guard members on active duty for 30 days or more.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            03

                                 Civilian employees authorized to travel at government expense.
                            
                                                                    
                                    
                                                                                                                                                                                                 
                                
                                                            04

                                 Dependents and other individuals authorized to travel with military personnel.
                            
                                                                    
                                    
                                                                                                                     

                                                                                Please note that the specific requirements and eligibility criteria for dd form 1351 2 may vary, so it's essential to consult the appropriate regulations or guidance for your particular situation.
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            Who needs a DD Form 1351-2?


DD Form 1351-2 is a Department of Defense form, which serves as a Travel Voucher or Subvoucher used by the military personnel.


What is the DD Form 1351-2 for?


This form is required to fill out to ensure the full reimbursement of the travel expenses paid by the military employee’s money. According to the regulatory documents, all the expenses a military bore during the duty travel must be compensated.


Is the DD Form 1351-2 accompanied by other forms?


When submitting a duty travel voucher, you should make sure that it’s purpose is confirmed by the “endorsement??—?? — a copy of travel orders. The necessary supporting documents should include a copy of an itinerary for the entire travel, a copy of all gas receipts (or car rent), lodging facilities receipts, personal expenses of $75 or more amount.


When is DD Form 1351-2 due?


The travel claim must be filed within five days after the travel’s completion.


How do I fill out DD Form 1351-2?


The completed form should answer the following questions:


	how the claimant wants their reimbursement (electronically or by check)
	the claimant’s personal detail((name, grade, SSN, address, phone number, etc.)
	the information on the applicant’s dependent(s) if any
	travel order/authorization number
	itinerary
	travel's duration
	reimbursable expenses
	the claimant’s signature
	verification block (reviewer’s name, approving official’s name, accounting classification, etc.)



Where do I send DD Form 1351-2?


The completed DD Form 1351-2 must be submitted to the Department of Defense.
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        People Also Ask about
                            dd form 1351 2
                    

        
                            
                    
                        
How do I submit a travel voucher to DFAS?
                    

                    Log in to SmartVoucher with your CAC or myPay UserID and password. Select "Create New Voucher", and follow the prompts to be on your way to create and submit your travel claim and supporting documents electronically. For help completing your Military PCS Vouchers click here.

                

                            
                    
                        
When should you submit travel vouchers?
                    

                    When you return from your trip, you will have to fill out a Travel Voucher (TV) or the form used to present your travel claim for expenses. Remember: Timing is critical - complete and submit the travel claim/voucher immediately, within 5 calendar days, after returning from official travel.

                

                            
                    
                        
What is Form DD 1351-2?
                    

                    The DD Form 1351-2 is the primary form used to record travel itineraries and claim expenses for government travel.

                

                            
                    
                        
Where do I send my travel voucher?
                    

                    0:06 3:42 How to Submit and Check the Status of Your Travel Voucher - YouTube YouTube Start of suggested clip End of suggested clip Pay. Click this link to access tribal voucher direct to submit your voucher clicking on submit theMorePay. Click this link to access tribal voucher direct to submit your voucher clicking on submit the ticket. Under the subcategories menu select your type of travel.

                

                            
                    
                        
How many days do you have to file a travel voucher in DTS?
                    

                    Travelers are reminded that it is your responsibility to file your travel voucher within 5 days upon return to minimize any delays in payment to the travel card vendor.

                

                            
                    
                        
What is an authorized delay?
                    

                    AD: Authorized Delay is used for overnight stays or if delayed at airport over midnight. AT: Awaiting Transportation is used when waiting for other modes of travel. This is usually conducted in same day travel, no overnight at terminal.

                

                            
                    
                        
How do I submit my PCS travel voucher?
                    

                    Log in to SmartVoucher with your CAC or myPay UserID and password. Select "Create New Voucher", and follow the prompts to be on your way to create and submit your travel claim and supporting documents electronically. For help completing your Military PCS Vouchers click here.

                

                            
                    
                        
What are reimbursable expenses DD Form 1351-2?
                    

                    Block 18a-d: REIMBURSABLE EXPENSES - This is an itemized list for incurred expenses, such as airline tickets, rental car, fuel, public transportation, taxi fare, excess baggage, etc. Claimed expenses must have been incurred during the period of actual TDY travel. o Please do NOT list meals in this area.

                

                    

    



    
    
    
        Our user reviews speak for themselves

        Read more or give pdfFiller a try to experience the benefits for yourself
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                        It is great, because it is user friendly and efficient!
                        

                        Chenita Ann S

                    

                

                            
                    
                        4

                        

                        The program is easy to use and got the job done.  Thanks!
                        

                        Anonymous Customer

                    

                

                    

    



            
    
        For pdfFiller’s FAQs

        Below is a list of the most common customer questions. If you can’t find an answer to your question, please don’t hesitate to reach out to us.

        
                            
                    
                        
What is dd form 1351 2?
                    

                    DD Form 1351-2 is a form used by the U.S. Department of Defense to record travel authorization and voucher information for military personnel. It is used to document travel authorization, reimbursements, and other travel-related expenses.

                

                            
                    
                        
Who is required to file dd form 1351 2?
                    

                    DD Form 1351-2 is typically completed and signed by a member of the armed forces when they are separating or retiring from the military. The form is also used when a service member is transferring to a new unit or when they are taking a leave of absence.

                

                            
                    
                        
How to fill out dd form 1351 2?
                    

                    1. Start by filling out the service member's personal information. This includes their name, Social Security Number (SSN), date of rank, branch of service, and address.

2. Next, fill out the travel information. This includes the origin and destination locations, departure and arrival dates, and the purpose of the travel.

3. Enter the transportation information. This includes the type of transportation, mode of travel (air, train, etc.), and estimated cost of transportation.

4. Next, enter the estimated cost of lodging and subsistence. This includes the estimated cost for the entire trip, as well as for any extra days of stay.

5. Finally, enter any additional information you may need to provide. This could include the name of the approving official, special instructions, or any other information required.

Once you have completed the form, make sure to sign and date it. Then, submit the form to the authorizing official for approval.

                

                            
                    
                        
What is the purpose of dd form 1351 2?
                    

                    DD Form 1351-2 is used by the Department of Defense (DoD) to document a service member's travel orders, entitlements, and expenses. It is also used to authorize travel and document changes in travel plans while the service member is in transit. The form is used to track and document changes in travel plans, authorization of travel, and reimbursements for travel expenses.

                

                            
                    
                        
What information must be reported on dd form 1351 2?
                    

                    DD Form 1351-2 is used to record travel orders and related information. The information required to complete the form includes:

1. Traveler's Name and Social Security Number
2. Destination
3. Mode of Transportation
4. Estimated Departure and Return Dates
5. Travel Order Number and Issue Date
6. Cost Center
7. Traveler Status (Official vs. Unofficial)
8. Authorizing Official's Name and Signature
9. Approving Official's Name and Signature
10. Approved Travel Expenses
11. Total Mileage Traveled
12. Special Instructions
13. Reimbursement Status
14. Signature of Traveler

                

                            
                    
                        
When is the deadline to file dd form 1351 2 in 2023?
                    

                    The deadline to file DD Form 1351-2 for 2023 is not yet known. The due date for filing the form will be determined by the Department of Defense (DoD) and announced at a later date.

                

                            
                    
                        
What is the penalty for the late filing of dd form 1351 2?
                    

                    The penalty for late filing of DD Form 1351-2 is a $50 per month penalty, not to exceed $500.

                

                            
                    
                        
How can I get dd form 1351 2?
                    

                    With pdfFiller, an all-in-one online tool for professional document management, it's easy to fill out documents. Over 25 million fillable forms are available on our website, and you can find the dd 1351 2 form in a matter of seconds. Open it right away and start making it your own with help from advanced editing tools.

                

                            
                    
                        
How do I edit 1351 2 online?
                    

                    pdfFiller not only lets you change the content of your files, but you can also change the number and order of pages. Upload your dd form 1351 2 fillable pdf to the editor and make any changes in a few clicks. The editor lets you black out, type, and erase text in PDFs. You can also add images, sticky notes, and text boxes, as well as many other things.

                

                            
                    
                        
Can I edit dd1351 2 on an Android device?
                    

                    You can make any changes to PDF files, such as fillable w 2 form, with the help of the pdfFiller mobile app for Android. Edit, sign, and send documents right from your mobile device. Install the app and streamline your document management wherever you are.

                

                    

    



        
    
        
            
                

                    Fill out your dd form 1351 2 online with pdfFiller!

                    
                        pdfFiller is an end-to-end solution for managing, creating, and editing documents and forms in the cloud. Save time and hassle by preparing your tax forms online.
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                DD Form 1351- 2, Travel Voucher or Subvoucher, May 2011

                DD FORM 1351-2, MAY 2011. TRAVEL VOUCHER OR SUBVOUCHER. PREVIOUS EDITION IS OBSOLETE. Exception to SF 1012 approved byGSA/IRMS 12-91. Adobe Designer 8.0.

            
                        
                DD Form 1351-2, "TRAVEL VOUCHER OR SUBVOUCHER"

                Exception to SF 1012 approved by GSA/IRMS 12-91. PREVIOUS EDITION IS OBSOLETE. DD FORM 1351-2, MAY 2011. TRAVEL VOUCHER OR SUBVOUCHER.

            
                        
                DD FORM 1351-2C, AUG 1997

                4. NAME (Last, First, Middle Initial) (Print or type) a. DATE b. NATURE OF EXPENSE c. AMOUNT d. ALLOWED a. DATE b. NO. OF MEALS a. DATE.
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